
Barnwell School District 45 
Transportation Department 

Transportation Request 
Barnwell School District 45 

Instructions 
1. Requests for transportation must be submitted 10 days in advance prior 

to the date of each trip and sent VIA Email to the Transportation 
Department.

2. A separate request utilizing this form must be submitted for each trip.
3. Email all requests to John Hilton, Transportation Supervisor
4. CC all email requests to Shanna Bodiford 

This section is to be completed by teacher/coach and authorized by Principal 
Date of Trip: School: BPS          BES 

GBMS         BHS 
Destination: 

Departure time from school: Return time to school: Group: 

Number of students: Teacher in charge: Date 
submitted: 

Charge to: 

Comments: (include all directions or special instructions) 

Approved by: Title: Date Approved: 

This Section To Be Completed By Transportation Department 
Date Received: Date Acknowledged: Vehicle: 

Van     Bus     Coach 
Comments: 

Approved by: Title: Date Approved: 
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